Letter of Application and Resume

Jenan Al Saffar
Mrs. Timm
12F

October 17, 2012

Jenan Al Saffar

House 2224 Road 2158 Block 721, Jidali, Bahrain

Manama, 00973

October 17, 2012
Office of the Register

University of Sharjah

Road No 27272

Sharjah, 00971

It would help me, if you could explain how I would apply to your college. It is my hope to study Radiological Therapy. What courses will I need and who do I need to talk to?

With this letter, I have included a summary of my academic experience to help you decide what to recommend. It is my hope to apply soon, so I can meet the fall admission date.

If you have any questions, please contact me by phone at (973) 34473118 or by e-mail at jinan.9211@gmail.com. Thank you for your time and consideration. I look forward to hearing from you!

Sincerely,

Jenan Al Saffar

Enclosure

Jenan Saeed Al Saffar
Street Address  
 Manama, Bahrain 00973 
34473118
jinan.9211@gmail.com
Education
Modern Knowledge School – Juffair, Bahrain
June 12, 2013
Achievements
· Course Certificates in the “Creative Juniors” program
· Digital Photography

· Digital Video Production 
· Electronics
· Marble Lane
· Accredited International Jr. Toastmaster
(2nd best speaker, 3rd top table topic)

Youth Leadership Program (YK AlMoayyed)

· Certificate of Achievement for highest marks in Grades 9, and 11
· Course certificate achievement in “Step 4 Ur Life” workshop 
Youth city program
Activities

· Took part in an educational fieldtrip to Spain (Cultural studies)

· Member of the VFC (Volunteers For Change) 
· Participated as a volunteer in the 4th and 5th Grand Prophet Festival (Ladies’ Committee)
Skills 
· Fluent in English, and Arabic; Spanish beginner
· Photoshop CS design, Desktop Publisher, and competent in all Microsoft Windows Software Applications
Work Experience

Centrepoint Stores, June – July 2010
· Merchandising, product packaging, placement, promotions and pricing to appeal the target market, ensuring that all new products and right collections are presented in an appealing way for customers.
Bahrain Business Machines, June – July 2012
· Trainee in Admin & Technical department, writing checks, forwarding system information to managers and staff / technical assistant in software calculations and structures for customers 
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